Legal Research & Writing: Course Policies

OHJD Fall 2024

Prof. Tenielle Fordyce-Ruft

This document contains the course policies that govern our time together this semester. It covers
three main areas: How we interact, how you meet professional expectations and requirements,
and how you are assessed.

I have listed the required texts and provided a detailed class scheduled with the learning outcomes
for this course in a separate document, the Class Schedule.

A. How We Interact

I.

Course Expectations: We primarily interact in two ways: during class meetings and
during one-on-one or small group meetings outside of class.

My expectations for everyone’s classroom behavior:

Respect for the thoughts, 1deas, and speech of classmates and faculty is the
foundation of the educational process. Our time together happens in an
accountable space. We are each responsible to enter the class meetings being
responsible for our intentions, words, and action. While we each enter with good
intentions, we must be committed to learning from each other and aligning our
actions with our intentions.

My expectations of you as individuals:

Prepare for You Coursework: 1 expect you to review the assigned material by the
date under which it 1s histed, study and consider that material on your own and
participate in activities and assignments presented 1n each module. I understand,
though, that we are all human and have pressures and responsibilities outside of
this course. Please let me know if something 1s impeding your preparation so that I
can help you succeed both at VLGS and in your chosen career.

1imely Submission of Assignment. You are responsible for submitting assignments
at the proper time and place.

Regular Attendance: Pursuant to Vermont Law and Graduate School academic
regulations, any student who 1s absent from more than 209 of regularly scheduled
classes shall be automatically withdrawn from the course with a grade of F-Wd.
(VLGS Academic Regulations, I1.A.1.b).



Your expectations of me:

My primary job 1s to be available to you and to help you succeed in this course and
i law school. T am happy to meet during Office Hours, answer questions via
email, and meet in person during the residential period.

I will be available to answer e-mails and other asynchronous inquiries at least five
days each week and will endeavor to answer questions within 48 hours. Email 1s
always the best way to reach me.

I will post timely announcements as appropriate to this course, including any
changes to the schedule or assignments.

I will not actively monitor the Hallway Discussion forum.

2. Ofhce Hours: I hold office hours via Teams and by appoint on Tuesday,
Thursdays, and Fridays. You may sign up for office hours on Canvas for any time
that 1s available. T'o meet me, however, you must sign up at lease twelve hours i
advance.

I am also available to meet with you outside of these times. You may email me to
set up an appointment.

3. Limits on Our Meetings: I will not meet you during class times for the other first-
year courses. I will also delete emails sent during these class times.

To discourage procrastination and to keep a level playing field, I will not discuss the
Unit 2 and Unit 3 Assessments just before the assignment 1s due; this “blackout
period” 1s listed on the schedule of assignments.

I will not edit your work. The most useful way to receive meaningful assistance is
to ask specific questions.

I will not discuss the Unit 2 and Unit 3 Assessments for the first twenty-four hours
after returning it to you. This period should allow you to read my comments
carefully and to reflect on your work before meeting with me.

B. How You Meet Professional Expectations

1. Honor Code: Vermont Law and Graduate School 1s a community of adults and
professionals committed to the principles of academic integrity and honesty which
are the underpinings for the responsible exercise of academic freedom. As an
expression of this commitment, Vermont Law and Graduate School has developed
an Honor Code with attendant procedures to deal with instances of academic
dishonesty and misconduct which may occur in connection with any aspect of a



student’s work and performance in curricular endeavors. It 1s the duty and
responsibility of all members of the Vermont Law and Graduate School
community to report any known or suspected violations of this Honor Code.
(VLGS Academic Regulations, 1.A.).

The Vermont Law School Honor Code governs your work and conduct in this
course. In addition, this course has limits on using the work of others, collaborating,
and using generative artificial intelligence that supplement the VLGS Honor Code.

Plagiarism: Plagiarism is strictly prohibited. For LRW, the following definition of
plagiarism controls.

A student has engaged 1 plagiarism when the student represents the work
of another person as the student’s own work. This means taking the literary
property of another without attribution, passing it off as one’s own, and
reaping from its use any unearned benefit. Plagiarism mcludes directly
quoting or paraphrasing another’s work without proper attribution,
wrrespective of whether the other’s work 1s published, avarlable on a
database, or unpublished in any form.

Please note the following:

Proper attribution means that a student 1s required not only to cite the source of the
words or 1deas but also to indicate with quotation marks when the words used are
not the student’s own. Failure to place quotation marks around language taken
from a source 1s plagiarism, even if the source is cited.

A student’s intent to plagiarize is nrelevant. For example, 1f a student simply forgets
to cite appropriately to a source or if a student simply forgets to use quotation
marks for language taken from a source, the student has plagiarized. Students
should take careful notes to avoid inadvertent plagiarism.

Use of Generative Artificial Intelligence: Legal research and writing are unlike most
other academic and professional activities you may have undertaken in the past.
Some of the most important skills connected to an attorney’s success are to be able
to find, evaluate, analyze, and synthesize authority and arguments and to
communicate those results effectively. Using tools that complete any of these
processes for you before you have become proficient with them on your own - no
matter how sophisticated, accurate, or ubiquitous those tools are - will shortcut
critical cognitive steps in your legal training and can put you at a significant
disadvantage.

Artificial Intelligence (Al) 1s only going to continue to improve and will impact the
practice of law in ways we can’t predict yet. Once you have learned on your own to
separate relevant information and authority from that which 1s irrelevant and to
formulate, weigh, and communicate the merits and shortcomings of different
arguments, you will be operating from a foundation of knowledge and in a strong
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position to critically evaluate and accept, reject, or modify Al-generated output.
One of my goals 1s to help you build that knowledge foundation so that you can
make the most of these profoundly important tools in the future, no matter what
they morph into along the way.

In the first semester of law school, though, we’re not quite there yet. Therefore, the
use of generative Al (including but not limited to ChatGPT, GPT4-based tools
(whether standalone or incorporated into a third-party platform), or any other
product that uses Al to generate blocks of text or answers to questions)

1s prohibited in connection with your work in all aspects of this class except in
situations where I have expressly given permission to do so. If you aren’t sure
whether something 1s permitted, ask.

Collaboration Policy: Students are permitted to discuss assignments and share their
1deas with each other. In fact, collaboration at the 1dea stage 1s encouraged.
However, the work product that students hand in (for graded and ungraded
assignments) must be their own.

What you can do: You are permitted to talk about all assignments with other
students. You are also permitted and encouraged to discuss the issues, research,
and analysis, and share materials unless instructed otherwise by me. You are
permitted to consult librarians for research projects. And you are permitted to
share your writing with the writing specialist (see below for information on
contacting the writing specialist).

What you cannot do: You are not permitted to collaborate in the writing process,
and you may not read the written work of another student. The written product
must be your own work; you are not permitted to copy another student’s work and
hand it in as your own. You are not permitted to seek assistance on any written
assignment from anvone other than me. This means that you cannot have another
person read your written work (including a spouse, an attorney, or anyone else).
While you are permitted and encouraged to discuss and share 1deas with other
students, you are not permitted to divide up assignments or research tasks with
other students.

Writing Specialist: Vermont Law and Graduate School’s Writing Specialist,
Professor Sarah Seese, 1s available to help you with the mechanics of your writing,
including grammar, punctuation, sentence structure, paragraph structure, and
organization. Professor Seese meets with students online on Teams. You may
meet with Professor Seese before you submit a draft for my review. Contact
Professor Seese at sseese@vermontlaw.edu for an appointment.

Format Requirements for Unit 2 and Unit 3 Assessments: You will submit these
assessments anonymously, and to ensure that I cannot identify the author, each
paper must follow these requirements.

e Proofread carefully to avoid spelling, citation, or typographical errors.
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e Conform to the ALWD rules; use italics when ALWD gives you the
choice of underlining or italicizing.

e Use one-inch margins on all sides (top, bottom, left, and right).

e Use double-spacing except for the Memorandum heading and when
ALWD Rule 38 requires single spacing.

e Don’tinsert extra spaces between paragraphs or after headings.

e  Use Times New Roman, 12-point font.

e In text, do not use bold, italicized, or underlined type.

e Put pages numbers consecutively at the bottom center of the page.

e Follow the word Limits for the assignment. I won’t read any extra words.

e Indent the beginning of each new paragraph one-half inch.

e Use a consistent number of spaces after the period at the end of a
sentence.

o Leftjustify the text.
e Don’t use footnotes.

C. How You Are Assessed

l.

Assessments: This course includes three major assessments, the completion of the
CGL lessons and Post-Test, and other assignments. We will discuss in class the
applicable standards that I use for grading each major assessment; I use detailed
rubrics for the Unit 2 and Unit 3 assessments.

Other assignments can form the basis for class discussions or may be turned-in for
a P/F grade; assignments receiving an F must be redone until a P grade 1s achieved.
1o pass the class, you must pass each P/F assignment.

Core Grammar for Lawyers include self-paced lessons leading to a Post-Test. 7o
pass the class, you must earn at least a score of 85% on the CGL Post-Test.

Finally, meeting the course expectations 1s included 1n the class participation grade.
You can show preparation for class by participating in class discussions though
speaking or using the chat on Teams, engaging in group work, asking questions
during class meetings, emailing me questions, etc.

Late Penalties: Students are responsible for submitting assignments on time. Any
student who fails to submit an assignment on time will receive a grade deduction for
that assignment. The deduction will equal 109 of the total point value of the late
assignment and will be assessed for each day that the assignment is late.
Assignments turned in more than five days past the assignment’s deadline will
receive a zero.

Grade Weight and Distribution:

(1) Unit 1 (Research Quiz) 10%
(2) Unit 2 (Discussion Section of a Memo) 209%



(3) Unit 3 (Office Memorandum) 50%
(4) Class participation, P/F Assignments & CGL Post Test

10%

The curve for all LRW classes 1s a B to B+.



